
COURSE REQUEST FORM
(SEE INSTRUCTIONS ON PAGE 2)

CAMPUS 359170

PHONE: (206) 545-4397

QUARTER YEAR

FALL

WINTER

SPRING

SUMMER

:

DEPARTMENT COURSE # PROFESSOR PHONE NUMBER E-MAIL ADDRESS

AUTHOR TITLE ISBN ED YR PUBLISHER R - REQ
O - OPT

EST
ENROLL

NEXT
TERM
Y / N

AUTHORIZED SIGNATURE

SECTION

FOR INFORMATION CONTACT:
TEXTBOOK DEPARTMENT
E-MAIL: rdodson@u.washington.edu

FAX: (206) 632-9080

FOR UBS OFFICE USE ONLY

RETURN BY

MAY 25TH

OCTOBER 25TH

JANUARY 25TH

APRIL 25TH

FOR UBS OFFICE USE ONLY:
DATE RECEIVED AT UBS
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1.
Please type or print legibly in ink.

2.
It is necessary to subm

it a new
 request each quarter: B

ooks are not held from
 quarter

to quarter w
ithout a w

ritten requisition.
3.

Please return your book requisition by the due date noted for the quarter for w
hich

you are subm
itting a requisition.

4.
Include course num

ber and section designation to m
inim

ize confusion for students
w

hen purchasing course m
aterials.

5.
L

ist books in order of their use during the quarter.
6.

Include as m
uch inform

ation as you can for each title subm
itted (e.g. ISB

N
, edition,

copyright year, publisher, etc.).
7.

Specify w
ether each title is required or optional.

(N
ote: A

 required book is one the student m
ust have to successfully com

plete your course.)
8.

Indicate estim
ated enrollm

ent in space provided.
9.

For optional titles or continuation courses, indicate the quantity of books you believe w
ill

be needed in the quantity requested
 field.

10.
Include all supplem

entary or ancillary m
aterial used in your course (e.g. softw

are,
lab goggles, calculators, study guides).

11.
If the title w

ill be used next quarter, please note Y
(es) or N

(o) in next term
 so that w

e
can better control inventory and reduce returns to publishers.

12.
If a textbook w

ill not be needed for a class, please indicate “N
O

 T
E

X
T

S R
E

Q
U

IR
E

D
.”

13.
P

lease report canceled classes to U
niversity B

ook Store as soon as possible.
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